
Unit Renewal

• Unit Renewal renews the Unit Leadership Roster. (along with the existing members)

• Member (Youth and Adult) Renewal takes places separately through each individual 
member completing their own annual registration. (This process happens when the 
membership expires after 12 months)



September 1st

Unit Renewal Tab becomes available.

October 17th
Deadline to complete Renewal



STEP 1
Ensure A Complete Adult Leader Roster                  
(each adult is currently registered, with Safeguarding Youth Training)

Cubs: Scouts BSA:
IH/Executive Officer IH/Executive Officer 
Chartered Organization Rep Chartered Organization Rep 
Cubmaster Scoutmaster 
Committee Chair Committee Chair 
2 Committee Members 2 Committee Members 
At least 1 Den Leader 

• The Chartered Organization Representative and Committee Chair can be the same person.
• The IH/Executive is a non-registered position (but can be registered into another adult position.



Step 2

How to Start Renewal:

 Unit Key 3 member (unit leader, 
chartered organization rep, committee 
chair) has access.

 Go to my.scouting.org
 Home
 Select Unit 
 Select Organization (for the unit 

you are renewing)
 (new page)  Select Unit Renewal



 Each time you open Unit Renewal, it automatically checks Validation:

Errors must be resolved:
• Adult with expired Safeguarding Youth training must renew training
• Incomplete Adult Roster (missing required leadership positions, page 3)

Step 2 continued:

Note:  This is now referred to as 
Safeguarding Youth Training



 When errors with the adult roster are resolved, the charter can be signed 
(type your name).   Now proceed to payment option.

Online unit renewal does require payment to complete: 
 Unit Renewal Fee is $100 
 Options for payment:

• Credit Card--3% fee or 
• E-Check (Bank Account Withdrawal) --$1.00 fee  

Step 2 Continued:



Option 1:
Pay with Credit Card: 

Option 2:
Pay with E-Check: 

Step 2 continued:

Payment Options:



Congratulations!
• Your unit is renewed for the next year.
• Individual members now renew their own membership through the my.scouting.org system.
• Row the Boat is discontinued for 2025-2026

• Unit Assessment Forms are replacing it as a planning tool—please contact Nick Spencer-Berger Nick 
Spencer-Berger, spencerberger@gmail.com, with questions about Unit Assessment Forms. 

• The following slides address the individual member registration options.  
• This is separate from the Unit Renewal.

https://www.scouting.org/commissioners/unit-assessment-forms/
https://www.scouting.org/commissioners/unit-assessment-forms/
mailto:spencerberger@gmail.com


Renewing Youth 

Make a Plan 

Simple, Straightforward, Easy:
• Every member renews themselves—all Adult Leaders and Parent/Guardians will receive an 

email and text message to renew themselves and/or their Scouts. 
• They should receive multiple email reminders prior to their membership expiration

• Ensure they know to watch for these and that they aren’t filtered to SPAM
• New for 2025! Text reminders for member renewal will be sent at 45 days prior to expiration

Not Simple, Straightforward and Easy (Not recommended)
• Unit Key 3 (unit leader, committee chair, or chartered organization rep) renew all or some of the youth 

(dependent on popcorn, fundraisers, etc). 
• Chartered Organization Representative (or delegate) renews Adults. 



my.scouting.org Organization ManagerRoster, 
you can Opt-Out a member from renewing if you 
know they have left the unit.



Select member(s) to renew, then click 
on “Renew”







Renewals will be created and will be displayed under Membership Renewal Orders to 
be reviewed. If the renewals are still in an Initiated status, you are able to delete the 
record from this screen if needed. But if they are in a Submitted or Completed status, 
they cannot be deleted at this point—the payment has been received by national.



Review Unit Orders and the Unit Orders by Batch. 

Select “Go to Payment.”







Scholarship Fund Membership Assistance 



https://mountbakerscouting.org/membership/scholarship-fund-membership-assistance/

https://mountbakerscouting.org/membership/scholarship-fund-membership-assistance/
https://mountbakerscouting.org/membership/scholarship-fund-membership-assistance/
https://mountbakerscouting.org/membership/scholarship-fund-membership-assistance/
https://mountbakerscouting.org/membership/scholarship-fund-membership-assistance/
https://mountbakerscouting.org/membership/scholarship-fund-membership-assistance/
https://mountbakerscouting.org/membership/scholarship-fund-membership-assistance/
https://mountbakerscouting.org/membership/scholarship-fund-membership-assistance/
https://mountbakerscouting.org/membership/scholarship-fund-membership-assistance/
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